
Here are the top Notion techniques for effective segment management within your templates or 
pages: 
 
1. Toggle Blocks 
Place each segment inside a toggle block. 
 
Collapse or expand as needed to keep the page tidy and focused. 
 
Especially useful for lengthy content or varied topics. 
 
2. Heading Hierarchy 
Use Heading 1, 2, and 3 to organize and clearly label segments. 
 
Helps with visual clarity and enables navigation via the side panel or Table of Contents. 
 
3. Columns 
Arrange segments in columns for dashboards or quick overviews. 
 
Drag blocks side-by-side (up to 5 columns per row). 
 
Allows for parallel workflows or easy status comparison. 
 
4. Synced Blocks 
Use Synced Blocks to duplicate key segments across pages or areas. 
 
Update all instances at once by editing the original synced block. 
 
Great for repeated instructions, shared resources, or common refrains. 
 
5. Table of Contents 
Insert a Table of Contents block (automatically appears by reading headings). 
 
Quickly jump to different segments, especially in long or complex templates. 
 
6. Templates & Template Buttons 
In databases, use the template feature to reproduce predefined multi-segment layouts for new 
entries. 
 
Use a Template Button to duplicate a segment layout or checklist on demand within a page. 
 
7. Database Views 
Separate segments as different properties or linked pages in a Notion database. 
 
Filter, sort, or view segments differently (e.g., Board, List, Calendar) for advanced management. 



 
8. Color & Callouts 
Use color-coded callouts for visual separation or emphasis. 
 
Assign colors to signify segment priority, status, or type. 
 
9. Dividers & Spacing 
Place dividers (/ followed by "divider") and empty blocks to break up segments visually. 
 
Makes page less overwhelming and helps with scan-ability. 
 
10. Tagging & Linking 
Tag segments with keywords or link to other Notion pages/databases. 
 
Cross-reference related segments for interconnected workflows. 
 
These Notion techniques let you manage, organize, and interact with your segments 
fluidly—whether building a dashboard, knowledge base, or dynamic workflow. Adjust and 
combine methods to suit your unique template structure and needs! 


